
PAYROLL CERTIFICATION 

NAME:               DATE:        

SCHOOL:               POSITION:       

 
DATE 

 
ACTIVITY 

 
TIME IN 

 
TIME OUT 

 
HOURS 

     

     

     

     

     

     

     

     

     

     

     

     

 

TOTAL HOURS:      RATE: $      TOTAL PAY: $     

NOTICE: 
Time worked 1

st
 thru 15

th
 will be paid on 30

th
 of month. 

Time worked 16
th

 thru 31
st

 will be paid on 15
th

 of the following month. 
 

All staff members are able to participate in a tax shelter savings plan. 
Contributions to these investment programs are strictly 
voluntary through payroll deductions, with no contribution 
from the school district.  Contact the Business Office at ext. 1024 
if you are interested in participating in the plan. 
 
              

Account Number:      Employee Signature 
 
__ __ - __ __ __ - __ __ __ - __ __ __ - __ __ - __ __        
        Supervisor Signature 


